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Login and access to the PAS (Projects and Competitions) module

Applications for a Mini-Project are evaluated in the PAS (Projects and Competitions) module of the IS Véda
information system. The IS Véda information system is available at https://is.cuni.cz/veda, and can be

accessed via a normal web browser. The system can only be accessed by students and employees of Charles
University, who can log in to the system using data from the Central Authentication Service (CAS), or external
persons who have applied for access via the registration form, or who have been granted access as a member

of the evaluation committee.

@ 1S véda

Informatni systém twiréi Ginnosti, projektd
a mobilit Univerzity Karlovy.

e Enter Usemame & Password

‘ Username:* ‘

Username is 3 require;

Password:* n
LOGIN

27Forgot your password?  (Deed help?

For security reasons, please log out and exit
your web browser when you are done
accessing services that require
suthentication!

Five unguccessful login attempts will lock
your account for twenty minutes.

Username
Enter your personal number (CU personal number or assigned login).

Password
Enter the password.

After logging in, the main page of the IS Véda Portal appears. Current information can be displayed in the
left-hand part of the portal, and in the right-hand part there is a signpost in which you can click on the orange
PAS (Projects and Competitions) button.

CU Information System IS Véda Portal

Welcome to IS Véda Press the button to 4o to the desired module:

A description of the individual modules see below. Access to some modules is open only o selected users depending on their Recording and administration of projects, mobility, and selected knowledge transfer activities
work dufies. Do you need help? Leam about the support policy (yet only in czech)

OBD scientific outputs

The OBD module records all types of outputs determined by the national methodology for evaluating research organisations and
submitied to the government's Information Register of R&D results (RIV) as well as others, as required by the university itself. Most
notably scienific publications, applied outputs, but also various other papers.

OBD records are managed sccording to the Rector's Directive no. 51/2025(which is, however, only avsilable in Czech)

IDENTIFIERS scientific personnel
The OBD module records the scientific identifiers: ORCID ID, ResearcherD of Web of Science database and Scopus Author ID Other tools
The Identifiers are managed according to the Rector's Directive no. 5112025 (which is, however, only available in Czech)

COOP Cooperatio
The Caoperafio module records pariicipants in the basic institutional support programme for science and research at Charles Admins
Universiy.

The Cooperatio module s mansged according fo the Rector's Directive No.2212023 as smended by Recior's Measure No.4612025 & Readers
(which &re, however, only avallable in Czech).

CLASSIFICATION of CU scientific fields

All registration, evaluation and internal competiions associated with creaiive activities se the Universily's intemal classification of

academic fields, which is also available in the Evaluation module.

The Glassification s managed according to the Rectar's Directive 1o, 5112025 (Which is, nowever, only available in Gzech)

PAS records are managed by the Rector's Directive 5012025,

* czech grants:
* profects under Act. No 130/2002 Goll. on Research Support
* ofher czech grants

« international grants

« CUNI grants: Primus, UNCE, Charleston, Minigrants, Returns, SV, Start

Co-funded by S . - OPJAK.cz
the European Union ’\Kg?r : Natggzlrgrznii: LD e OSC MSMT.cz
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Evaluation of applications

Setting parameters to display an application for evaluation

After entering the PAS module, you will see the Dashboard. On the left side of the screen is a menu where you
can select the Evaluation menu. After opening the menu, select Programme, Evaluation Phase and
Agenda/Category.

CU Information System IS Véda portal [TXR Assessmen:

FAS ~

& Assessment

HelpDesk v

Programme

In this field, you can see the range of all programmes in which you can evaluate competition proposals,
i.e. you are a member of the relevant evaluation committee. To evaluate applications for Mini-Projects, select
the 'Mini-Projects' option.

Evaluation Phase

In the Mini-Projects programme, the evaluation process consists of two stages. After an application has been
submitted, an internal evaluation phase takes place, in which an evaluation of the formal correctness of the
application (Formal Evaluation) and then an evaluation of the admissibility of the application (Admissibility
Evaluation) is carried out. Both of these evaluations are the responsibility of the guarantors of the grant
scheme. If the application meets the conditions of the formal evaluation and the admissibility evaluation,
it advances to the second stage - Substantive Evaluation phase, which is within the competence
of the evaluation committee. For the substantive evaluation of the Mini-Projects within the Call, select
'Substantive Evaluation'.

Agenda/Category

All rounds currently being evaluated are displayed in the menu of possible values for the Agenda/Category
parameter (usually only one round is current for the evaluation). Select the value corresponding to the round
being evaluated.

Displaying a summary of applications being evaluated

Applications for a Mini-Project are classified in the Substantive Evaluation phase according to the
aforementioned domain/thematic clusters. As a rule, a separate evaluation committee is established for each
cluster. The guarantor of the grant scheme selects members for each evaluation committee and assigns these
members to all applications from a given domain/thematic cluster. From the moment of assignment, members
of the evaluation committee can, after setting the parameters, display a list of all applications that they are to
evaluate.

CU Information System 15 Véda portal m Assessment

PAS

Programme
B My records Mini-projects
& Assessment Evaluation phase @

HelpDesk v Substantive evaluation

Agendalcategory

MINIZ-268-1
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Applications can be displayed on three different tabs:

All propasals I Acsigned to me o be evaluated

The All Proposals tab shows all the applications that are ready for evaluation in the given round. In the
Mini-Projects programme, projects are ready for evaluation only at the moment when evaluators are assigned
to a specific project, so the content of the tab will be the same as in the 'Assigned to me' tab.

The Assigned to me tab shows all applications in the round that are ready for evaluation and are assigned to
the name of the logged-in evaluator. In the Mini-Projects programme, evaluators are given access only to
those applications assigned for assessment.

The tab shows all applications in the given round that are ready for evaluation, are assigned
to the name of the logged-in evaluator and for which not all criteria in the evaluation protocol have yet been
entered.

In the list of available applications for evaluation, it is possible to restrict the selection of Mini-Projects using
a pre-set filter, for example by entering the researcher's last name, or view a list of applications for
a Mini-Project restricted to those for which the evaluation has not yet been filled in. The details
of an application can be displayed by clicking on the number of the selected Mini-Project in the Number
column or on the name of the project in the Name column.

All proposals | Assignedtome  To be evaluated

Search @

Unit Workplace of researcher Researcher surname Evaluator (surname) @

Evaluation flow Record status Tender round
‘ Not selectad ~ ‘ Mot selected Mot selected
== ] Date end fram Dste end to
No evaluator
Na reponer
No evaluation
Can evaluate
1 record found.
1 numser 1 arrLizmion REBEARCHER Hrme RECORD ETATUS A BBIBNED trazim
MINIZ-25-2-001 ALK STUDENT Jan TEST ndzev projekiu [in proparaiion I () GARANT Jan w4

FBV: Fakuta sccidinich v f

Displaying the evaluation protocol

If you are assigned as an evaluator for an application for a Mini-Project, your name will be listed in the Assigned

column. Click on the name to open a modal window in which you can use the Protocol button to view the list
of evaluation criteria.

Assigned x
Person Aszsigned as Assessment
GARANT Jan, RND. Evaluator

# notchanged X Exit

The protocol is available in read-only mode. The parameters, score and an evaluation guide are given for each
criterion.

R Co-funded by NG . - OPJAK.cz
the European Union ‘ “a‘;,"rr;;'ra"f;ﬁ: N e OSC MSMT.cz
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At the bottom left of the protocol there is a MINIZ Substantive Evaluation button, which you can use to
download the protocol and save it to your computer at any time.

# MINIZ Substantive Evaluation # notchanged X Exit

Completing the evaluation protocol

At the beginning of the evaluation committee meeting, a chair of the committee is designated. The guarantor
of the grant scheme then designates the selected member as the chair of the commission in the IS Véda
system. If you are assigned as the chair of the committee for the application for a Mini-Project, the evaluation
protocol will be made available in editing mode. All criteria and all mandatory comments must be entered in
the report.

A running total of points for all criteria that have been filled in is displayed in the lower left part of the report.
Once started, the protocol can be saved using the Save Changes button at the bottom right and you can go
back to complete it later. Use the MINIZ Substantive Evaluation button to download the protocol and save it
to your computer at any time.

Total score

# MINIZ Substantive Evaluation # notchanged X Exit

R Co-funded by NG . - OPJAK.cz
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If all criteria and mandatory comments have been filled in, the protocol is marked as filled in after it has been
saved. The sum of the points awarded is indicated next to the evaluator's name.

t numser 1 aFFiLATION RESEARCHER e RECORD $TATUS ABBIONED thrazio

MINIZ-25-2-001 RUK STUDENT Jan TEST nazev projektu In praparation & [z GARANT Jan (83) £ e

FEV: Faidta sociaknich vad

Support — HelpDesk

You can contact system support for the PAS module using the built-in HelpDesk. Use the navigation on the left
side of the screen to select the Ask for help option.

CU Information System 15
FAS -
HelpDesk A

© Ask for help

#® List of issues

£ Settings w

Describe in detail what you need help within the window that then opens up. Choose as one of the recipients
the Mini-Projects clerk and click on Create to send the query.

Aslk for help

I Enter your question or describe an issue here. If there is more than one, please submit each of them separahely.l

Default 1 B I U &mn A W ) = == E = [

Click into the field to select the recipient

Mot selected Fis |

# notchanged X Exit Create

As soon as someone replies to your question, you will be sent a notification e-mail, which also contains a link
leading directly to the detailed reply to your question. You can check the status of your query at any time in
the List of issues section in the left-hand side of the screen. Here, you can search for all the queries you have
ever entered in the system.
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