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RULES OF PROCEDURE
Evaluation Committee for the evaluation 
of applications for mini-projects in the Open Science II Mini-Projects Calls

Part I
General Provisions
Article 1
Opening Provisions
1. The Rules of Procedure of the Evaluation Committee (the "EC Rules of Procedure") for the second phase of the evaluation of applications for mini-projects submitted under Open 
Science II Mini-Projects Call are issued in accordance with the Statutes of Evaluation 
Committees of Open Science II Mini-Projects Calls.
2. The EC Rules of Procedure stipulate the manner of convening, participation, meetings and voting of the Evaluation Committees ("ECs").
Part II
Activities
Article 1
Granting of access to mini-projects
1. The guarantor of the grant scheme shall make the documents in IS Věda (applications for mini-projects) available to the members of the ECs no later than five working days after their appointment as members of the ECs.
Article 2
Convening of meetings
2. The guarantor of the grant scheme sets the date of the EC meetings for the relevant domain cluster.
3. Meetings of the ECs usually commence within twenty calendar days from the date 
of granting of access to evaluators to applications for mini-projects in IS Věda and are usually concluded within thirty calendar days from this date.
4. Members of the ECs shall receive an invitation, preliminary agenda and, where 
appropriate, other instructions and information relating to the meeting of the Committee 
at least ten calendar days prior to the meeting.
5. The guarantor of the grant scheme will prepare the documents for meetings of the ECs.
Article 3
Attendance at meetings
1. The EC shall have at least three members.
2. The members of the EC are obliged to participate in the meetings of the EC and to take decisions on the conclusions adopted in each case by consensus or by an absolute 
majority of votes of all persons present. In the event of a tied vote, the chair of the EC shall have the casting vote.
3. If an appointed member is unable to participate in a meeting of an EC for serious reasons, he/she must notify the guarantor of the grant scheme, who will decide on what is to be done next.
4. The guarantor of the grant scheme shall be present at all meetings of the EC.
5. It is not permissible to replace members of the EC during meetings of the EC.
6. Meetings of the EC are closed to the public.
7. Meetings of the EC can take place remotely (online), in which case they are recorded for the purposes of record-keeping. Such recordings are archived by the guarantor of the grant scheme for the purpose of auditing for the duration of the realization and sustainability 
of the Open Science II project.
Article 4
Meetings of the Committee
1. Meetings of the ECs are chaired by the Chair of the EC.
2. The EC is quorate if an absolute majority, but no fewer than three, of its members is 
present.
3. When assessing and adopting an opinion on the evaluation of mini-projects, the members of the EC must follow the valid Methodology for Applicants and Participating Institutions (including annexes), Annex no. 1 to the Open Science II Mini-Project Call (Evaluation 
Criteria), the Evaluation Methodology, their expertise and follow the established criteria, taking into account the substantive evaluation of individual mini-projects by the members of the EC.
4. The EC cannot choose evaluation parameters other than those listed in Annex no. 1 of the Call, Evaluation Criteria and Evaluation Methodology, for the evaluation.
5. The EC shall always justify its opinions in such a way that the basis on which the relevant opinion was made is clear. 
6. The EC cannot change the minimum points threshold necessary to recommend 
a mini-project for the signature of an Agreement/Amendment (see the Statutes for the EC).
7. If, during a meeting, any member of the EC discovers any connection between themselves or any other member of the EC and the applicant of the mini-project under discussion, they shall notify the chair of the EC. Any member with a conflict of interest shall not take part 
in the discussion of and voting on the mini-project.
8. Written minutes must be taken of every meeting of the EC. The minutes must contain the following information as a minimum: date and time of the beginning of the meeting, list 
of the names of participants, and an overview of the mini-projects being evaluated. The minutes from the meeting must also include the resulting list of evaluated mini-projects in order of the total number of points obtained. 
9. The evaluation protocols, which contain a point evaluation of the individual evaluation 
criteria of each discussed mini-project and its justification, must be entered in IS Věda. 
10. The evaluation is entered into IS Věda by the guarantor of the grant scheme.
11. Members of the EC must sign the minutes containing the results of the meeting, with the exception of situations where the minutes are created after the meeting - in this case it is sufficient if the members have the minutes available for comments and its correctness is confirmed by the chair of the EC and the guarantor of the grant scheme. In the case 
of online meetings, it is possible for the minutes to be signed by the chair of the EC and the guarantor of the grant scheme with a valid electronic signature (recognized under the Act no. 297/2016 Coll.). 
12. The minutes of meetings of the EC are published on the website https://www.eosc.cz/en/projects/outcomes-of-the-eosc-cz-initiative and the Charles 
University website no later than ten working days after the end of the meeting.

Part III
Closing Provisions
These Rules of Procedure of the EC shall take effect on the day of their approval by the Chair of the EC.


In ................................... 
	……………..……………………
signature of the chair of the EC
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